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GENERAL
•
Work experience in payroll and human resources of twenty plus years with responsibilities in the area of payroll management, project management (both as an employee and a consultant) project lead, implementation team, acquisition team, and facilitator of team building. Implementation experience with PeopleSoft global and NA payroll modules. 
•
Experience with PeopleSoft outbound Interfaces to ADP Services for payroll print files, tax deposits and reporting in multiple company and multiple FEIN environment for weekly, bi-weekly, and semi-monthly payrolls
•
Extensive Functional Experience with Peoplesoft HR/Payroll/Time & Labor
•
Worked with payroll taxes, benefit plans, system interfaces, general ledger interface, report writers (SQR, SQL, Crystal), four full-life cycle implementations, two PeopleSoft 8.0 upgrades, one PeopleSoft implementation version 8.0, two PeopleSoft implementations 8.3, one PeopleSoft implementation version 8.8, cafeteria plans, pension plans, and deferred compensation
•
Participated in the arena of payroll and human resources as management and consultant, providing me with a clearer understanding of the sensitivity and visibility associated with product upgrades and full implementations
•
Recent training using PeopleSoft collaborative applications of e-Benefits and Authoria applications to use in the enabling of employees to review, add, update, and delete their respective benefits information. This included the installation of Authoria PS and all necessary benefit plans and plan-type. Used Geo Access integration to setup providers. Recent PeopleSoft training included e-Pay, e-Compensation, and e-Recruit applications
•
Provided Scope documents and fit/gap analysis for upgrades using the above listed applications for client
•
Assess the function of PeopleSoft to manage job/skill Competencies
•
Reviewed and tested business processes for both HR and Payroll
•
Fit Gap analysis and assessment for Time and Labor module 


SKILLS
•
PeopleSoft versions 7.5, 8.0, 8.3, 8.8
•
MS Excel
•
MS Word
•
Hyperion
•
Windows 97
•
ADP HRizon
•
Windows 98
•
Oracle 
•
Integral Systems
•
ProBusiness
•
Dataccount
•
Project Management
•
Oracle SQL plus
•
Financial Systems Conversion
•
DBS Software
•
Crystal Report Writer
•
MS Power Point
•
Ultimate Software (UltiPro)
•
Lawson Software 


EXPERIENCE

    Louisville Metro Govt – Louisville, KY

    Senior Consultant, PeopleSoft Time & Labor

    August 03 – present

· Time & Labor Lead for Design and Table set up configuration for PeopleSoft version 8.8 HRMS upgrade. Joined the project to assist with setting up Production environment and trouble-shoot table configuration and setup in test environment.
· Facilitate workshops with end-users to establish business needs and requirements to use in determining correct table set up and configurations.

· Build User Acceptance Test Scripts to complete testing of table setup and configuration before moving to production.

· Manage User Acceptance Testing and client sign-off 
· Facilitate process design sessions for payroll department to accommodate the time and labor implementation 

Impact Innovations – Atlanta, GA & New Orleans, LA

Senior Consultant, PeopleSoft Payroll and Time & Labor

April 03 – August 03

· Time & Labor Lead for Design and Table set up configuration for PeopleSoft version 8.3 HRMS upgrade.
· Conduct design session workshops with end-users to establish business needs and requirements to use in determining table set up and configurations.
· Create Design Templates
· Prepare documentation to support outcome and results from design sessions.
· Build Unit Test Plans
· Build User Acceptance Test Scripts
· Manage User Acceptance Testing and client sign-off 
Department of Navy - AUTEC, West Palm Beach, FL

PeopleSoft Lead Payroll / Time & Labor Consultant

January 03 – April 03

· Payroll / Time & Labor Lead on the Design and Table set up configuration engagement of PeopleSoft version 8.8 Payroll and Time & Labor  module implementation.
· Conduct design session workshops with end-users to establish business needs and requirements to use in determining table set up and configurations.
· Prepare documentation to support outcome and results from design sessions
· Create Design Templates
· Determine Business Process Modeling
· Build Unit Test Plans
· Build System Test Plans
· Manage User Acceptance Testing
· Create Test Scripts to use in various scenarios.
Chicago Board of Trade, Chicago, IL
PeopleSoft Lead Payroll Consultant
May 02 - November 02
•
Payroll Lead on the Implementation team for full-cycle engagement of PeopleSoft version 8.3 Payroll and Time & Labor module implementation.
•
Prepared presentation for Payroll System setup Design Sessions.
•
Determine Business Process Modeling.
•
Create Design Templates.
•
Create Work-plan with Design Session breakouts.
•
Conduct Workshops.
•
Business Processes for Payroll and Time & Labor.
•
Review known Gaps and issue appropriate Resolution.
•
Identify and Validate Setup Table Values.
•
Create tables to be configured.
•
Collect table values from existing system.
•
Load table values in system test environment.
•
Build Test Plans.
•
Create Test Bed for testing payroll and time & labor.
•
Create Test Scripts to use in various scenarios.
•
Review Test Plan with client.

· Execute Unit Test
•
Execute System Test.
•
Confirm database readiness for testing.
•
Cycle 1 full cycle excluding time & labor and interfaces.
•
Cycle 2 full cycle including time & labor and interfaces.
•
Cycle 3 full cycle Parallel testing of all applications.
•
Parallel Testing.
•
Create Parallel Test strategy.
•
Prepare and present Kickoff meeting.
•
Ready Conversion Data for Parallel Test.
•
Execute Parallel Tests. 


H & R Block, Kansas City, MO
PeopleSoft Payroll Consultant
January 02 - May 02
•
Consultant to a leading Tax Preparation and Financial Advising corporation in the United States and Puerto Rico. 
•
Project Manager for the upgrade from PeopleSoft 7.5 to PeopleSoft 8.0 for payroll module. 
•
Further responsibilities for this project also included performing assessment of skill level of payroll staff, design and execute customized PeopleSoft payroll training, department reorganization, and design and recommendation of best practices; Prepare documentation for all payroll processes, time and labor interface, payroll interface, and third party interface. 


Dept. of Defense, Washington, DC 
PeopleSoft HRMS/Payroll/Time & labor Consultant  
October 01- January 02 
•
Assessed the functionality of PeopleSoft used to manage positions of enlisted personnel and officers.
•
Assessed the function of PeopleSoft to manage job/skill Competencies.
•
Performed classroom training on PeopleSoft foundation tables, position management, and competency.
•
Fit Gap analysis, assessment and testing for Time & Labor module.
•
Assisted commercial off the shelf analysis team (CATS) with the preparation of Scooping documents for personnel transfers, employee self service job posting bulletin board, and multiple jobs.
•
Validated the mapping of legacy systems processing to PeopleSoft delivered functionality. 


Denver, CO. School District
PeopleSoft HRMS/Payroll/Time & Labor Consultant
August 01 - October 01
•
Reviewed and documented PeopleSoft 7.5 HR and Payroll customizations.
•
Reviewed and tested business processes for both HR and Payroll.
•
Fit Gap analysis and assessment for Time & Labor module.
•
Documented justifications for necessary customizations to be used with 8.0.
•
Documented and reviewed the fit/gap analysis for 8.0 upgrade with client. 


Huntington Hospital Pasadena, CA
Project Manager/Consultant
April 01- August 01
•
Prepared the fit/gap documentation for presentation to project sponsors.
•
Reviewed and documented necessary customizations.
•
Oversaw the preparation of specifications for customizations.
•
Prepared training materials used to train managers and timekeepers on the proper use of the time and attendance system.
•
Restructured the Payroll Department to improve the performance of payroll service.
•
Redesigned workflow and job descriptions to improve best practices within payroll and making it a full service department. 


Quebecor, Int'l. White Plains, NY
Lawson HRMS/Payroll Consultant
January 01- April 01
•
Audited year end payroll data.
•
Analyzed and documented resolution for problems with garnishment setup.
•
Corrected setup, established garnishments, and setup new garnishments.
•
Made recommendations for user processing of garnishments.
•
Reviewed and setup of State Rules for garnishments. 


Hamilton-Sundstrand, Hartford, CT
PeopleSoft HRMS/Payroll Consultant  
September 00 - December00
•
Corrected garnishment setup tables, established garnishments, and setup new garnishments. 
•
Made recommendations and developed desktop procedures for user processing of garnishments.
•
Responsible for the review and setup of state rules used with the setup of garnishments.
•
Created test scripts for use in performing unit testing of PeopleSoft payroll implementation and the migration of data from ADP Horizon, Oracle, and DBS for client with an employee population of over 80,000.
•
Identified processing confirmation problems resulting from the unit test procedure and prepare the necessary documentation to submit to Technical Consultants. 


Interdent Corp, El Segundo, CA
PeopleSoft HRMS/Payroll Consultant
January 99 - August 00
•
Maintained employee Master File, multiple systems interface and recordings of general ledger payroll transactions. 
•
Health and dental insurance maintenance and payments, and distribution/allocation of labor charges to appropriate cost/profit centers. 
•
Documented and trained client on the process of manual check requests and check voids utilizing ADP windows and HRIZON product (PeopleSoft 6). 
•
Verified that quarterly taxes paid balance to general ledger totals. 
•
Documented and trained client on the process and maintenance of payments and records for garnishments and wage attachments of company employees. 
•
Trained client for the enrollment and deletion of eligible employees with 401k options and deposits to Plan Administrator. 
•
Tested and reviewed the results of other deductions and company benefits (vacation accrual, 125 plan, cafeteria) for integrity and compliance. 


Syncor Int'l. Corp. Woodland Hills, CA
Corp. Payroll/Benefits Mgr
January 97 - October 98
•
Responsible for total operations of payroll processing, tax reporting, general ledger reporting. 
•
Multiple state tax reporting for over 127 pharmacies throughout the United States and Puerto Rico.
•
Managed the process of, and the reporting for our Executive Deferred Compensation Plan.
•
Oversee year-end payroll process through the printing of all W2 and 1099 forms, payroll balancing and W3 reporting.
•
Implementation Team for general ledger financial system conversion to SAP R/3 Financial software application and H/R conversion.
•
Responsible for assessment and implementation lead of new payroll server and software and the necessary interface to SAP and Human Resources applications.
•
Member of Corporate team of Managers and Officers responsible for necessary requirements of successful setup of new companies involved with acquisitions.
•
Responsible for monthly reconciliation of all payroll accounts to SAP general ledger.
•
Trained and developed staff associated with performance enhancement through Team Building.
•
Member of the Implementation Team for Hyperion budget system conversion for use at corporate level and approximately 127 branch facilities throughout the United States and Puerto Rico. 


Transamerica Corp. Los Angeles, CA
Supervisor Payroll Accounting and Benefits
September 93 - February 96
•
Project Lead for Human Resources implementation of PeopleSoft Benefits and HRMS system and the restructuring of payment to vendors for Life, Health and Trust plans.   
•
Member of the implementation team for the conversion from mainframe payroll to the PeopleSoft Payroll module and the training of payroll personnel on the use of PeopleSoft process and application.
•
Supervised a professional staff of seven, to insure the timely reporting and deposit of all taxes associated with federal and state regulations, including city and local taxes, State Unemployment and Federal Unemployment Insurance.
•
Oversaw preparation of payment for medical/health plan for company contribution and the reconciliation of monthly payments.
•
Responsible for the total accounting of all payroll accounts and all transactions having direct impact to general ledger for payroll.
•
Member of the Implementation Team for Oracle Financial system conversion for use at division level operations and approximately 135 branch facilities throughout the United States, Puerto Rico, and Europe. 


Mustard Seed Partner Beverly Hills, CA
HRMS/System Application Consultant
January 88 - September 93
•
Project Manager for Shared Systems, Payroll, Human Resources, and Accounts Payable Departments during system conversions using PeopleSoft, DBS, Oracle Financial and HRMS systems.
•
Responsibilities included but not limited to balancing and reconciling of financial data and Employee Master File data integrity during implementation and parallel testing of new software.

· Payroll Lead for PeopleSoft Global payroll module implementation that consisted of payroll processing for London and German based employee operations for approximately 2500 employees.
•
Audited trial balance, balance sheet and income statements for various Divisions within corporate structures.
•
Preparated user documentation of HRMS/Payroll online system including documenting of account reconciliation and related journal entries.
•
Project Leader during installation of accounting and financial online system.
•
Responsible for total daily functions of the Payroll Department.
•
Preparation on a timely basis of weekly, monthly, quarterly and annual tax deposits and 1099 forms.
•
Prepared weekly cash forecast and projection schedules for management.
•
Tax reporting for employees in various states. 


Litton Industries Woodland Hills, CA
Payroll & Benefits Supervisor
March 83 - January 88
•
Managed total daily operations of payroll and timekeeping for 4500 employee facility and two offsite facilities located in Utah and Oregon consisting of 1,700 employees.
•
Additional employees located in 14 other states and various countries.
•
Responsible for timely payment and reporting of taxes and the implementation of 401-K plan for several divisions.  These functions involved the necessary reconciliation and analysis of said accounts.
•
Initiation and implementation of policies and procedures for the Payroll/Time keeping departments.
•
Administered Employee Stock Purchase plan and accurate and timely reporting and payment of the Group Insurance plan. 


United Geophysical Pasadena, CA
Payroll Manager
July 76 - March 83
•
Managed Payroll and Accounts Payable Departments. 
•
included training and development of staff.
•
Updated and maintained desktop manuals for online systems. 


EDUCATION
    •

  Bachelor of Science (Business Administration), Saint Lourdes University
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