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Summary Profile:  

· 3 ½ Years of SAP HR practical experience as Functional Consultant/Configurator/Team Lead with 3 US PROJECTS in the areas of Payroll, Benefits, PA, PTM and OM.
· Implemented projects using Project IMG and ASAP Methodology.

· Worked on Configuration and Transactions of HR sub-modules: RECRUITMENT, CM, TEM, PD, and ESS.

· Excellent communication skills, both verbal & written and clear understanding of US HR and Payroll processes. Strong analytical and trouble shooting abilities during Implementation

· Trained users in configuration, transactions and problem solving.

· 6 years of HR functional experience.

· ABAP/4 knowledge to use SAP OSS, edit FEATURES and SCHEMAS, User Exits, Debugging and to work on authorizations.

· Very good knowledge of FI/CO, SD and MM for the purpose of Taxes, TEM &TM 

Experience: 

SAP Project #5: Presently on the project (From 08/27/00)

      Client: RMI International Metals, Niles, OH, USA     

(Manufacturers of Titanium products for Aircrafts) Team size: 08

Project objective and Description
· To upgrade SAP 3.1H to 4.6B, configure in the new environment and test new functionalities

Role and Responsibility: 
· Identifying the scope of the testing and Project preparation. 

· To support upgrade methodology, new configuration and testing of the complete HR Implementation cycle and train in-house SAP team.

Status of Project:

· Working on Yearend reports and adjustments including missing configuration parts.

Project work performed:

Personnel Administration:
· Configured as per the specifications and resolved various problems in testing of EE data.

Benefits:

· Reconfigured Benefits for the purpose of ‘Automatic offer’ and ‘Adjustment reasons’. 

· Explained new procedures involved in Benefits enrollment.

· Edited features to take care of new benefits functionality

Payroll:

· Edited existing Payroll Schema to accommodate new functionalities. 

· Linked wage types to Benefit Plans.

· Resolved problems in payroll and off cycle runs changing configuration and using OSS.

· Configured all relevant steps including tax related area.

   SAP Project # 4:                                 

May ’00- Aug’00

      Client: Providence Energy Corporation, Providence, RI, USA     

(Gas, Electricity and Oil utilities Services Company) Team size: 8 

Project objective and Description
· To bring payrolls of 2 subsidiary units into SAP functionality and integrate with other units. 

· To trouble-shoot the current LIVE SAP problems and make preparations for smooth upgrade. 
Role and Responsibility: 
· Identifying the scope of the project, Project preparation and planning. 

· To lead the configuration and testing of the complete HR Implementation cycle and train in-house SAP team to assume future responsibilities.

· Identifying the data requests and Issues.

IMG Settings/Configuration:

Personnel Administration: 

· Configured Personnel Areas, sub areas, pay scale structures.
Organizational Plan: 

· Completed for the subsidiary units, integrated with present structure and transported to other clients.

Benefits Administration: 

· Configured with an independent Benefit area for one unit and integrated with in the existing benefit area for another unit.
Time Management: 

· Configured the Work schedules, Time recording and Time evaluation w/o clock times.
Payroll: 

· Configured the required additional wage types, Tax companies, mapping of G/L Accounts etc. to accommodate the new company requirements.
Training: 

· Trained internal EEs in Configuration of various areas.

SAP Project #3:

      Client: Burrows Paper Corporation, Upstate New York, USA     May’99 - April'00

SAP Ver. 4.0B (Paper, Pulp, Packaging and Specialty tissue manufacturing company with 7 divisions, spanning 7 states with more than 1000 employees) 

Project scenario and Description
Client wanted cost effective Implementation of phase 1, focussing mainly on Personnel Management, Organizational Management and Part of Time Management and evaluate costs incurred for different benefit plans, Benefit Enrollment, prepare US Administration reports (like EE01 etc.), use PA related reports like Seniority, Birthday list, etc.

Role and Responsibility: 

As a Team lead responsible for the successful implementation of Benefits Administration and Organizational Management of the project, document and train the users.


IMG Settings/Configuration:


Enterprise Structure: 

· Analyzed and identified the required number of Personnel Areas 


       and Personnel Sub areas and set them in the system.



Personnel Administration: 

· Made the settings for Basic pay (Wage types, Payroll areas, Pay scale types and areas etc.) 

· Fine tuned Personnel Data and made Infotypes sequence as per the requirement.
· Made integration with PD and Controlling.
· Made all the necessary settings for EE01 and VETS-100 reports



Benefits: (This is the core module of the entire project)    

· Used one benefit area, sub divided the entire organization in to 16 different units considering various organizational factors, which includes 4 union contracts.             

· Implemented all the parameters (Contributions, Coverages, Eligibilities etc.) of the company.

· Made all necessary IMG settings for HEALTH PLANS, INSURANCE PLANS, SAVINGS PLANS, COBRA, and MISCELLANEOUS PLANS.

· Edited most of the features to reflect based on BTRTL.
· Fine-tuned Project IMG to make consistency check with zero errors and zero warnings.
· Linked appropriate wage types so as to have integration with Payroll.
Time Management: 

· Created the required Holiday calendars 

· Did grouping of Personnel Sub areas and ESG for WS.

· Did the necessary settings in Absence Catalog and Absence Counting of Time Data Recording and Administration



Transactions:   Organizational Management: 

· Created Organizational Structure with 7 divisions in 4-level hierarchy.

· Assigned positions and cost centers in Simple Maintenance.

· Used Detailed Maintenance for additional functionalities.

· Transported using the report RHMOVE30 and checked for the integration.

· Trained HR managers in editing Organizational structure for addition/deletion of positions/jobs etc.



Personnel Administration: 

· Creation of EE Master Data with all the required Infotypes in the desired sequence.
· Demonstrated all necessary Organizational reassignments on EE Master data.



Benefits:   

· Enrolled the EEs in different benefit plans and verified their Eligibility, contribution, coverage, and costs etc.



Time Management:           

· Made each EE active in Time Management status. 
· Attached Absences Infotype for each of the Master Data for Absence reporting. 



Reporting:  

· Tested all reports in Personnel Administration, Organizational Management, Benefits Administration, and other reports related to Administration US like EE01, VETS-100 etc.



User Training:     

· Provided user training for two different levels using ASAP Methodology.
     
RESULT: Phase 1 successfully completed in a cost-effective manner.

SAP Project No: 2. SAP R/3 Ver 3.1 H

           Client and Employer: COMPULEARN, Chennai, India                      Feb‘98 - Jan’99

Affiliate of COMPULEARN Inc, Edison, NJ, USA.

(Focussing on training and Software development)
 Project scenario and description:

Guide and impart training during the implementation of mock projects for Trainee Consultants.

Role and Responsibility: Team Leader (Head and faculty consultant of SAP training, Chennai, India). Responsible for the training and trouble shooting various problems that would arise during the above said implementations.

First Stage:
· Explained SAP HR Business process of various sub modules for 5 batches.
· Run through the entire IMG cycle, Master Data, and transactions.
· Solved various problems that arise during the above process.
Second Stage: Providing guide lines for Implementation of mock projects 
· Identification of various structures viz. Company, Personnel, Pay Scale, and Wage Types etc.  

· Editing of Organizational Plan and using utilities of Detail Maintenance.

· Identification of Benefit and Compensation Areas, Eligibility Concepts, cost calculations etc and making Consistency check with zero errors

· Analyzed business process and IMG settings in other HR components such as Time Management, Payroll, Recruitment, PD, and TEM.

· Creation of EE master data and organizational reassignment and Benefits Enrollment of EEs.

· Editing of Features, Schemas, and Tables.

· Basic settings in payroll administration

· Trouble shooting of Transportation and version related problems.

· Identification of usage of various types of Infotypes for a given business process.

Other Duties carried out:

· Involved in imparting training of various sub modules of HR and ABAP modules of SAP for 5 batches using a 12-point methodology.
· Conducted a number of seminars and open house discussions on the above SAP modules
· Prepared study materials for the consultants. 
· Conducted open house discussions during weekends to demonstrate ERP advantages for the prospective SAP trainee consultants.
RESULT: Mission completed

SAP Project No: 1. SAP R/3 Ver 3.1 H

Client: Larsen & Toubro LTD, Chennai, India.                                Jan’97 - Jan’98
             SAP Project #1 - SAP R/3 Ver 3.1H, Team size-08.
(A multinational company, with more than 8,000 EEs and involved in Construction, Trading, Manufacturing, Packaging.... with 12 Divisions)
Project scenario and description:

Full Cycle Implementation of HR and Payroll at the national and international level

Role and Responsibility: Team Member in HR Personnel Management. To effectively participate in the team and complete the assigned tasks in time. Interacted with HR managers and collected the required information for Organizational plans and Benefits for 2 divisions, with two Benefit areas.

IMG Settings and Transactions: 
Organizational Management:

· Created the tree structure of the Organizational plan.
· Assigned this Organizational plan to the existing Organizational structure and took various reports in Organizational Management.

Benefits Administration: For two Benefit Areas

· Arranged the benefits data collected, in the form of matrices so that it would fit in the IMG.

· Created IMG settings under 2 Benefits areas, for HEALTH PLANS.
· Made the consistency of benefits Administration to zero along with other consultants.

User training: Provided user training in the following for about 1-month.

· Benefits enrollments for the employees.

· Adding/Deleting dependents and Beneficiaries.

· Creation of Master Data and various Organizational reassignments for the EEs.
Reports:
· Tested all the reports related to benefits and Organizational Management.

Functional Experience:

1. Priya Computers, Madras, India.                                           Sep ‘90 - April ‘96

H R Manager. 

· Preparation of recruitment advertisements & release of Ads in the newspapers.

· Performance Appraisal administration.

· Identification of Training & Developmental needs of the employees.

· Organize both in-house & external training programs. Manage external consultants for the customization/development of programs, which are most suitable for the company's needs.

· Designed & implemented a multi-purpose orientation programs for newly hired employees

· Review of Company's policies & evolve new HR policies and guidelines.

· Manage employees' payroll, which includes administering Provident Fund account

· Managing HR Database & ensure the Personnel records are maintained properly.
· Conducting Exit Interviews for the resigned employees
Knowledge of SAP training series:

HR050-Human Resources, HR305-Configuration of Master Data, HR306-Configuration of Time Recording, HR311-Time Evaluation w/o Clock Times, HR315-Recruitment HR325-Benefits Administration, HR390-Introduction to Payroll Accounting, HR505-Organizational Management,

HR540- Compensation management. HR550-Human Resources and Business Workflow,

CA091-ASAP R/3 Implementation, SAP20-SAP R/3 Overview, and AC010 Fin. Acc.& Reporting.

Education:

· Bachelors Degree in Engineering. 
· M.I.E. awarded by THE INSTITUTION OF ENGINEERS. 
· Diploma in ‘Human Psychology’. 
                                                 Resume of KK Reddy
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